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KOJAEKC 3TUKHU U CJIYKEBHOT'O NOBEJEHUA PABOTHUKOB

My HULMTIABHOTO Ka3€HHOTO TOMKOJIbHOr0 00pa3oBaTeIbHOro yHPEHACHI — nerckoro cana Ne 18
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r. Cerexu

1. O0wue MoN0KEHHUS
Komekc 5TMKM 1 CiyxeBHOro mnoseneHus pabOTHUKOB —MYyHHMLMITATbHONO  KaseHHOTO
JIOLIKOJILHOrO 00Pa30BaTeIbHOIO yUpeKAeHHs — JETCKOro cajia Ne 18 r. Cerexu (manee —
Konekc) mpencrasiser co0oi cBox OOWMX MPHUHLAIOB npodeccHoHanbHOM ITUKH H
OCHOBHBIX TPaBWJI CITy’KEOHOTO MOBENEHUs, KOTOPBIMH JIOMKHBI PYKOBOACTBOBATECA BCE
pabOTHUKH MyHMIMNAJIBHOIO Ka3eHHOrO HOLIKOJIBHOTO 00pa30BaTEIBHOTO YUYPEHACHH —
merckoro cama Ne 18 r. Cerexun (nanee— pabOTHUKK Y YPEKACHHUS, YupesxaeHue)
HE3aBMCHUMO OT 3aMEIaeMbIX HMH JOJIKHOCTEH.
Konekc pa3paboTaH B COOTBETCTBHH C Koncruryuueii Poceniickoit ®enepaunu, TpynosbiM
konekcom Poccuiickoit ®@enepaunu, denepasbHbIM 3aKOHOM OT 25.12.2008 Ne 273-®3 «O
NPOTHBONEHCTBAN KOPPYTLHMM» M MHBIMH HOPMATHBHBIMU MPABOBbIMU AKTaMH Poccuiickoit
DenepaLui, a TAKKe OCHOBAH Ha OOLIENpPU3HAHHBIX HPABCTBEHHDBIX MPUHLMMAX H HOpMax
poccuiickoro ofmecTsa 1 rocy 1apeTBa.
Lleanto Konekca siBsieTcs yCTAHOBJICHHE STHHECKHX HOPM U MPAaBHII cIy>keOHOro NnoBeneH s
pabOTHUKOB YupesKaeHHs Ui JOCTOHHOrO BBIMOTHEHHA HMHU cBoeit npodecCroHaTbHOM
NESITEIbHOCTH, a TaKKe COIEHCTBHE YKPETJIEHHIO aBTOPUTETA pabOTHHKOB YUpPEKICHUA U
obecriedeHre eIMHBIX HOPM HX MTOBEIEHUS.
Kopexc mpu3BaH MOBBICHTL 3(QHEKTHBHOCTb BbINOIHCHHA pabOTHUKaMHU Y 4pexIeHHs CBOMX
TPy HOBbIX 00sI3aHHOCTEH. 3HaHUe 1 COOMONEHHE NMA nosnoxenuit Kogekca sSBiseTcs OHUM
U3 KpUTEPHEB OLIEHKM KayecTBa HX npodeCCHOHANBbHON  NEATeIbHOCTH 1 TPYHOBOM
IOMCLUTUIMHBL
Kasxapiii paboTHUK YUpeKaeHHst AOJKEH O3HAKOMMTBCS C MOJOXKEHUAMH Konekca, u
PUHAMATb BCe HEOOXOAMMbIE Mepbl AJA €ro cobmonenus. Kaxablit rpakaaHuH BIIPaBe
0XKMAATh OT paboTHHKA YUpEXKIeHHs MOBENEHHsl B OTHOLIEHMAX C HUM B COOTBETCTBHH C
nonoxkenusiMu Koznexca.

2. OGuue NPHHUMMBI H PABHIA C1yKeOHOr0 MOBEACHHs
JlesATeNbHOCTb YUPEKAEHHs], & TAKIKE €ro pabOTHUKOB OCHOBBIBAETCS HA CJIEMYHOLIMX
MPUHLIMAMAX

a) 3aKOHHOCTD,

6) npodeccuoHaNn3M;

B) 1OOPOCOBECTHOCTD;

r) KOHQUAEHIHAIBLHOCTB;

1) CrpaBeIIUBOCTD;

e) nH(hOPMaLIMOHHAs OTKPHITOCTD;

’K) OTBETCTBEHHOCTb;

3) OGBEKTHBHOCTD TIPH MPUHATHH PELIEHHH.



2.2.

PaborHuku YupexnaeHus, co3HaBas OTBETCTBEHHOCTb MMEPeN rocyaapcTBOM, OOECTBOM U
rpakaaHaMu, OOsi3aHbl:

a)

6)

UCIIOJIHATL  JOJDKHOCTHblE  00si3aHHOCTH  100OPOCOBECTHO M HA  BBICOKOM
npo(ecCHOHATBLHOM YPOBHE,;

cobmonare TpeboBaHMsl 3akoHOmarenbcTBa Poccuiickoit ®Penepaumu, Bonoropckoi
00sacTH ¥ NOKaJbHBIX IOKYMEHTOB YUpeKIEHHS,

OCYLUECTBJIATH CBOK AEATEIbHOCTb B MpeHejax CBOMX IMOJIHOMOYMH M TOJHOMOYHIA
Yupexnenus,

MPH  HCHOJHEHMH JOJDKHOCTHBIX OOSI3aHHOCTEH ObITb HE3aBHCHMbIM OT  BJIMSTHUS
OTZENbHBIX Ipax/JaH, NPo(hecCHOHANbHBIX HIH COLMAIbHBIX TPYIIIT, OPraHH3ALMH;
COONMIOAATh COLMANIbHYIO CIPABEAJIMBOCTD U PABHOMPABHO PACIIPEAENATh COLHUANbHbIE
PeCypehl € LEIbIO PAaCIIMPEHHs BBIOOPA U BO3MOKHOCTEH /st BCEX KOHTPAreHTOB, B TOM
YUCJIE, Ui HEMMYILINX, COLMANIbHO-YS3BUMbIX W APYTHX JIML, OKa3aBLUMXCS B TPYAHOM
KU3HEHHOW CUTYaluu;

NPOSBJATH TEPIMUMOCTb U yBaXK€HHE K 00blYasAM M TpaaULMSIM HapoaoB Poccuu u npyrux
roOCy1apCTB, Y4YHMTBIBATb KyJIbTYPHblE M HHble OCOOEHHOCTH Pa3/UYHBIX ATHUYECKHX,
COUMAJIbHBIX ~ Ipynn M KOH(peccHui, CcrnocoOCTBOBaTb — MEKHALMOHAJILHOMY  H
MEXKOH(PECCHOHAJILHOMY COTJIACHIQ,

UCKJIIOYaTh JIEHCTBUS, CBA3AHHBIE C BJMSHHEM KaKHUX-JMOO JIMUHBIX, MMYIIECTBEHHBIX
(bMHAHCOBBIX) M MHBIX MHTEPECOB, MPEMSTCTBYIOMNX N0OPOCOBECTHOMY HCIOJIHEHHUIO
JIOJDKHOCTHBIX 00SI3aHHOCTEI!;

coOmoaare  HEHTPaNbHOCTb,  MCKIIOYAKIIYK)  BO3MOXKHOCTH  BAMSIHHA — Ha
NpOpECCHOHANLHYIO  JEATeNbHOCTb — PELUeHHH  TOJMTHYECKHX  MMapTHii,  MHBIX
o01EeCTBEHHBIX 00bEIUHEHHI,

coONmoaaTh HOPMBI  CIy)KeOHOH M MpOo(ecCHOHAILHOW 3THKM, NpaBuia JEJ0BOro
MOBEEHHST U OOIIEHHS,

NPOSIBJISITH KOPPEKTHOCTb U BHUMATEIBHOCTD K IPakJaHaM M JOJKHOCTHBIM JIHLIAM TIPH
JOJKHOCTHOM B3aUMOAEHCTBHH C HUMH,

HE JOMyCKaTb KOPPYNUMOHHOrO TOBEIEHHs, B TOM 4YHC/JE BO3JAEP)KUBATHCH OT

TIOBEIIEHUS, KOTOPOE MOKET BOCMPHHUMATBCS OKPYXXKAKOUIMMH Kak OOelaHue HiH

MPEAIOKEHHe [aYu B3ATKM JMOO Kak COrJlacMe TMPHHSITh B3SITKY, WIH Kak TpochOa
(Hamexk) © pnave B3ATKM, a TAaKKe [PUHUMATh Mepbl [0 MPENOTBPALIEHUIO U
YPEryIMPOBAHMIO KOH(JIMKTA MHTEPECOB, MPOTHBOAEHCTBOBATH JIIOOLIM MPOSBICHUSM
KOPPYTLUHUU U IPOUUM 3710y OTpedeHHAM B YUpexIeHHH,

YBEAOMJISITb PYKOBOIMTEINSA YUPEKAEHHSA, TOTKHOCTHOE JIMLIO, OTBETCTBEHHOE 32 paboTy
no  npopuNaKTUKe KOPPYMUMOHHBIX MPABOHAPYLIEHHIT B YYPEKAEHWH, OpraHbI
MpOKypaTypbl W HHble (enepanbHble IoCylapCTBEHHblE OpraHbl 000 BCeEX Clydasix
oOpalleHus K HUM KaKUX-JIM0O JIHLL B LIEJISIX CKJIOHEHHS! K COBEPLIEHUIO KOPPYMLIMOHHBIX
NpPaBOHAPYLUEHUH, .

HE3aMEUIUTE/IbHO  YBEINOMJISATh  PYKOBOAMTENsSl YUPEKIACHHs, NOKHOCTHOE JIMLO,
OTBETCTBEHHOE 3a paboTy no npo(uIaKTHKE KOPPYMLMOHHBIX TPABOHAPYIIEHUN B
Y4peneHun O CTaBWIMX WM  H3BECTHbIMH (akTax KOH(IJIMKTA HHTEPECOB M
KOPPYMUMOHHBIX  MPOSBIEHUH B YupexkaeHHH, O0OCTOATENbCTBAX W HEHCTBUSX
(GespedicTBuu) pabOTHHKOB  YUpesaeHMss M TPETbUX JIML, MOCHYKMBIIMX HJIH
CHOCOOHBIX  MOCHTY)XKHTb MPUYMHAMH BO3HUKHOBEHHs B YUpexJeHUH KOHPIMKTA
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24

MHTEPECOB W/WIIM KOPPYTMUMOHHBIX MPOSIBIEHNH, a TAKKe O MPUUUHEHUH (BO3MOXHOM
NPUYHHEHUH) Bpeaa Y upexIeHuIo,

0) He pasriamaTth M HE HMCHONb30BATH HEHANNEKAIMM OOPA30M CBENEHMS, OTHECEHHbIE
3aKoHOHaTensCTBOM  Poccuiickoit  Penepaumun Kk CBENEHHSIM  KOH(MAEHLMAILHOTO
XapakTepa, M Cly>KeOHYI0 HHPOPMALMIO H HHbIE CBENEHMs, CTABLIME W3BECTHBIMH B
CBSI3U C MCITOJIHEHUEM TPYAOBBIX 00sI3aHHOCTENH;

M) He JOMyCKaThb OKa3aHWs BO3NEHCTBHMS HAa CBOMX KOJJIEr B LEISX TPHHATHS
MPOTHBO3AKOHHOTO M (MJIM) HEOOOCHOBAHHOIO PeLIEHHs;

p) BO3NEPXKMBATLCS OT [OBEAEHMS, KOTOPOE MOMJIO Obl BbI3BATH COMHEHHE B
NOOPOCOBECTHOM  HCIIOJIHEHMM  TPYJOBbIX ~ OD3aHHOCTEH, a Takke U3berarsb
KOHQUIMKTHBIX CUTYalMH, CrnOCOGHBIX HAHeCTH yIepd permyTauun Win aBTOPHTETY
pabOTHUKOB YUpeskAeHHs W/ Y YPeKICHUIO,

C) He JONyCKaTh NpPOsBEHHIT (OPMaATN3Ma, BLICOKOMEPHS, HEyBaXHUTEIbHOO OTHOLIEHHUS
K 3aKOHHBIM MPOCbOamM M TPeGOBaHUAM IPAKIAH B CBSI3H C MCIIOJHEHHEM TPYIOBBIX
00SI3aHHOCTEH;

T) BO3JEPKUBATLCA OT MyOJIHYHBIX BbICKA3BIBAHMI, Cy/KAEHHIl M OLEHOK B OTHOLICHHH
YupexkneHusl, eciiu 3T0 He BXOAUT B 003aHHOCTH PaBOTHHKA,

y) cobmonars KOHGUAEHLHAILHOCTL MHPOPMALNH O KOHTPArEHTe, Kacarolleics yCJIOBHI
€ro KM3HCNEATEJLHOCTH, JIMYHBIX KauyeCTB M TMpPoOJieM, MPUHUMATL MEphl As ee
obecrieueHus;

$) He ucroNB30BaTh JOMIKHOCTHOE MOMOKEHHE JUIsl OKA3aHHs BJMAHUS HA NEATEIbHOCTD
FOCYyIapCTBEHHBIX OPraHOB W OpraHOB MECTHOrO CaMOYIIPABJIEHUs, OPTaHM3ALMIi,
AOJDKHOCTHBIX JIMIL, TOCYJapCTBEHHBIX W MYHHLMMAIbHBIX CIY)KALMX TMPH PELIEHUH
BOINPOCOB JIMYHOTO XapPaKTePa;

X) YBQXKWTENbHO OTHOCHTBCS K J€ATEJbHOCTH TpeCTaBUTelIe CPeICTB  MacCOBOH
uHpopmaunu 1o uHpOpMUPOBaHHIO oOwWwecTBa O pabore VupexaeHWs, a TaKke
OKa3bIBaTh COACHCTBHE B TOJyYEHHH JOCTOBEPHOH HHPOPMALHH B YCTAHOBIEHHOM
MOPAIKE,

L) MOCTOSIHHO CTPEMHThCA K 0GecreueHnto Kak MOKHO Gosiee 3h(GEeKTHBHOrO 1 5KOHOMHOIO
pacmopsiKeHns  GUHAHCOBBIMH ~ CPEACTBAMM, WHBIM MMYLIECTBOM, MaTepHaJbHO-
TEXHUYECKHUMHU U APYTUMH pecypcamu YupexaeHus;

4) HE HMCMONb30BATh MMYLLECTBO YUpPEKJIEHHs B LEJAX, HE CBSI3AHHBIX C MCIIONHEHHEM
TPYAOBBIX 00A3AHHOCTEI, @ TaK)Ke He NMEPeaBaTh ero B TAKUX LEeJSX HHBIM JTHLAM.

PykoBomutens Yupexaenus u pyKkOBOAHTENH CTPYKTYPHBIX MOAPA3AETEHHl YupesxxneHus

NOJUKHBL OBITH 1711 pabOTHHKOB YupexkaeHns oOpasioM npodeccHoHamu3ma, Oe3ynpedHoi

penyTauuu, CBOMM JIHYHBIM MOBEACHHEM T0/1aBaTh NPUMEP YECTHOCTH, OECHPUCTPACTHOCTH

M CIIPABEIJIHBOCTH.

PykoBonutens Yupeknenns 1 pykoBOANTENH CTPYKTYPHBIX MOAPAsIeNeH il Y UpeskieHus:

a) MNPUHUMAIOT MEPBI MO MPEIOTBPALIEHHIO H YPEryTUPOBAHUIO KOHMDIHKTA HUHTEPECOB, IO
NPEAyNPERNECHUIO KOPPYMLIMH, BKJIKOUYAs MEPbl M0 NMPEAOTBPALEHHIO KOPPYILHOHHO-
OMAacHOro MOBEIEHHS,

0) COREHACTBYIOT yCTAaHOBNEHHIO M MONAEPKAHHIO B KOJIEKTHBE 310POBOrO MOpPaJIbHO-
MCUXOJIOTMYECKOr0 KIMMaTa;

B) TpH OmpexeseHnH o0bema H Xapakrepa Mopy4aemMol ApyruM paboTHHKAM YupekneHus
paboThl PyKOBOACTBYIOTCA MPUHLIMIAMH CHPABEAJMBOCTH, yUeTa JIHYHBIX M AENOBBIX
Ka4yeCTB, KBAIU(PHUKALIMN U ONbITA MOAYHHEHHBIX
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r) He JOMyCKAOT [0 OTHOWEHHIO K NOAYHHEHHBIM paboTHHKaM HeOBOCHOBAHHBIX
NPETEH3HUH, a Takke GakToB rpySOCTH M GECTAKTHOCTH:

X) MPOABNAIOT 3a60Ty O MOAYHHEHHbIX, BHHKAIOT B HX npodIeMbl U HyX/Ibl, CONEHCTBYIOT
NIPUHATHIO 3aKOHHbBIX H 0OOCHOBAHHBIX PeIleHHil, CMOCOOCTBYIOT MPO(GECCHOHANTLHOMY H
AOJKHOCTHOMY POCTY paGOTHHKOB;

€) OpraHu3yloT OKa3aHue MOANEPHKKH M MOMOLLH MOJIOAbIM CEUHATUCTaM (C OMbITOM
pabotbl 10 3 niet) B nprobpereHnu MpO(peCcCHOHAILHBIX HABBIKOB,

PykoBonurens Yupexnenns u pykosoauren CTPYKTYPHBIX MOApa3feneHuii YupexaeHus

HECYT OTBETCTBEHHOCTh B COOTBETCTBMH C 3aKOHOIATEJIbCTBOM POCCHICKOI Denepaunn 3a

AEHCTBUs UK Ge3neiiCTBHE MOUMHEHHBIX COTPYIHHKOB, HAPYIUAKOLIUX MMPHHLMUIbI 3THKH H

NpaBHJIa CJIyKEOHOrO MOBENEHHS, €CIIH OHH He MPUHAIA Mep, YTOOBI HE HOMYCTHTb TaKUX

AeHCTBUH nin GesneiicTust.

3. ITHUYECKHE HOPMBI CTy)KeGHOr0 MoBeaeH s paboTHHKOB
B nomxHoctHOM nosenennu paboTHHKY YupexaeHus HeoGXOMMMO PyKOBOACTBOBATLCS TeM,
4TO B coorseTcTBUU ¢ Koncruryumein Poccuiickoii Denepaunu, uyenoBek, ero rnpasa u
CBOOOABI  SABJIAIOTCSA  BLICWIEH LEHHOCTBIO, K KaXIblii FPOKNAHMH HMEET mNpaBO Ha
HETPHKOCHOBEHHOCTb  YaCTHOM O KH3HHM, JIHYHYIO M CeMeiHyo TaliHy, 3aluTy 4ecTH,
AOCTOMHCTBA, CBOEro 100pOro MMeHu.
B nomxnocTHOM nosenenuu paGorHuk YupeskaeHus: Bo3nepKUBaeTCst OT:
a) mo60ro BHAA BbICKA3bIBAHUIT U NEHCTBHI ANCKPUMHHALIMOHHOIO XapakTepa 1o MpU3HaKam
flona,  BO3paCTa,  pachl,  HALMOHAIBLHOCTH,  sI3blKA,  IPAXKAAHCTBA, COLHAJIBHOTO,
MMYyINCCTBEHHOTO  WJIM  CEMEHHOrO  TOJOKEHHS, TMOJHUTHYECKHX MM PEIUrHO3HBIX
NPEANOYTEHUH;
6) rpybocth, nposiieHuil NMpeHeOPEKMTENLHOrO  TOHA,  3aHOCYMBOCTH, NPENB3SITHIX
3aMEYaHMH, NPEbABICHUS HENPABOMEPHBIX, HE3aCITy )KEHHBIX OOBUHEHMII,
B) Yrpo3, OCKOPOUTENbHbIX BBIDAKEHUH MJM  peruuK, jelcTBuii, NPEMNSATCTBYIOLIUX
HOPMAaJIbHOMY OGLUEHHIO HJTH NPOBOLMPYFOLLHX NPOTHBOMNPABHOE MOBEIEHHE.
Pabotauku Yupexnenus npussanbl crnocoGeTBOBATL CBOMM AOJDKHOCTHBIM TIOBEEHUEM
YCTAHOBJICHMIO B KOJUIEKTHBE  JEJOBBIX  B3aHMOOTHOLUCHHIH M KOHCTPYKTHBHOIO
COTPY AHUYECTBA APYT C APYTOM.
PaboThukn  nomxuel  GbiTh BEHUIMBBIMH,  NOOPOXKENATENbHBIMU,  KOPPEKTHBIMH,
BHUMATELHLIMU 1 POSIBIISATE TEPNUMOCTb B OOLUEHHH ¢ PPAKAAHAMH H KOJLIEraMi.
Ilpn BO3HMKHOBeHMH KOH(IHKTHOI CHTYaUHH MEXIy CTPYKTYPHBIMH MOAPA3AENCHHAMU
Yupexnenus, paboTHHKaMu YupexneHus npHOPUTETHbIM HanpaBJIEHUEM  peLIEHHUs
KOH(JIMKTA ABJIACTCS y4eT UHTEPECOB Yupexnenust B uesom.
Buemnuii Bun pabotHuka YUpexaeHus NP1 UCMONMHEHHH UM A0KHOCTHBIX obs13aHHOCTEl B
3aBHCUMOCTH OT YCJIOBHH TPYI0BOI AESTENLHOCTH JOJIKEH CIIOCOBCTBOBATE YBa)KHTEJIbHOMY
OTHOLICHUIO TPAXKIAH K YUpEeKAECHHIO, a Takxke, npu HEOOXOAMMOCTH, COOTBETCTBOBATH
OOLLENPUHATOMY JI€IOBOMY CTHIIO, KOTOPbIA OTJIHYAIOT CAEP’KAHHOCTD, TPaaAMLHUOHHOCTb,
AKKYPaTHOCTb.

4. OTBeTCTBEHHOCTD 32 HAPYLIEHHE MOIOKEHHUI Kopexca
Hapymenne paborHukamu Yupexnenuit nonokennii Hacrosuero Komekca MOIUICIKUT
MOPAJIbHOMY  OCY’KACHHIO Ha CcoOpaHusix (COBeLIaHMSIX, KOH(epeHUHusiX), a B ciyuasx,
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MPEeNyCMOTPEHHBIXK (eaepanbHbIMU 3aKOHaMM, Hapyllenue nonoxenuid Kopmekca Breuer
NpUMEeHeHHe K pabOTHHUKY Mep OTBETCTBEHHOCTH.

PaGoTHuku YupexaeHuss B 3aBUCUMOCTH OT TsXKECTH COBEPLIEHHOrO MpPOCTyMNKa HECYT
OTBETCTBEHHOCTb B COOTBETCTBHM C JEHCTBYIOLIMM 3aKOHONATENbCTBOM Poccuiickon
denepauuu.

CobGuronerne paboTHHUKOM YupekaeHHst MonokeHui HacTosuero Konexkca yuuTeiBaeTest Npu
Ha3HAYEHUH NOOILPEHUH U HAJIOKEHHH AMCLMIUIMHAPHBIX B3bICKAHUH,

HapyuieHue npaBujil aHTHKOPPYILIMOHHOTO MOBEACHHUs BIIEYET IPOBEIEHUE CJIyKEOHOro
pacciieoBaHusi o 0OCTOSTENILCTBAM BOZHUKHOBEHHS KOPPY NLIMOHHO-OMACHOK CUTYaL|H.
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